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About the Veolia Mulwaree Trust

The Veolia Mulwaree Trust was established to manage and distribute funds for charitable purposes and worthwhile community projects to benefit communities within or surrounding the former Mulwaree Shire Council area. The Trust’s funding is provided by Veolia Environmental Services which operates the Woodlawn Bioreactor near Tarago in Southern NSW.
Objective of the Veolia Mulwaree Trust
The objective of the Veolia Mulwaree Trust is to provide funding which will benefit the community of the former Mulwaree Shire Council area, or a community within a Council area immediately surrounding or adjoining former Mulwaree Shire Council area in Southern NSW. The Veolia Mulwaree Trust area covers the local government areas of Goulburn Mulwaree, Palerang, Shoalhaven City, Oberon, Wingecarribee Shire, Upper Lachlan Shire and Wollondilly Shire.
VEOLIA MULWAREE TRUST FUNDING
The Veolia Mulwaree Trust provides two types of funding; grants and donations. 

Grants – Grants are for a specific purpose and subject to GST. Grant applications may cover a wide range of projects which comply with the Veolia Mulwaree Trust’s community grants guidelines. There are no minimum or maximum amounts an organisation may apply for as each application is assessed on its individual merits. It is recommended that prospective applicants view previous successful Veolia Mulwaree Trust grant funding published on the website at www.mulwareetrust.org.au as a guide to the organisations and projects which are likely to be successful. 

Donations - Organisations may apply for a one-off donation of up to $1,000 by completing the donation application form. Donations are not subject to GST. When donations have been spent, organisations are requested to inform the Veolia Mulwaree Trust of the general use of the donation. (See separate Community Donation Guidelines and Application Form)
Only one grant application or one donation application from an organisation will be accepted in any one funding round. An organisation can only be the recipient of one grant or one donation at any one time. The Veolia Mulwaree Trust retains the discretion to fund organisations and projects as it sees fit.
Who can Apply
Applications will be accepted from legally constituted, non-profit community groups or organisations. Examples include: 
	1. Local Councils



	1. Voluntary Emergency Service Organisations

	1. Sporting and Recreation Groups
	1. Community Health Services

	1. Schools and Preschools
	1. Churches

	1. Progress Association
	1. Registered charities



Unincorporated organisations are not eligible to receive funding, however an application will be accepted from an unincorporated organisation if it is auspiced by a legally constituted not-for-profit entity which would receive and take responsibility for any funding received. 
Assessment Process
1. On lodgement, applicants will receive a letter of receipt and application reference number.  

2. Applications are initially assessed in accordance with these guidelines. Applications will be deemed ineligible where they are incomplete or do not meet the eligibility criteria.

3. Eligible applications will be tabled at a Veolia Mulwaree Trust Meeting for consideration. All applicants are advised in writing of the outcome of their application approximately eight weeks after the submission closing date and any decision will be final. 
GRANT FUNDING PROCESS

1. Successful grant applicants will be required to sign a Funding Agreement issued by the Veolia Mulwaree Trust to ensure that both parties are clear about how the money will be spent and outcomes to be achieved. Grants will be progress paid according to agreed milestones. Projects must not commence until the Funding Agreement has been signed. Payment cannot be made for costs incurred prior to the date that the Funding Agreement has been signed. 

2. Successful grant applicants are required to issue the Veolia Mulwaree Trust with a tax invoice for the full amount prior to the release of any funding. 

3. Grant recipients are required to provide a Final Report and Grant Acquittal to the Veolia Mulwaree Trust at the completion of the project.

Guidelines for Grant Applications
Eligible grant applications are assessed against the intended outcomes and community benefit of the proposed project according to the following principal selection criteria:
· Assessed community benefit and merit.
· Cost and feasibility of the proposed project.
· Experience, ability and support to deliver the project.
Successful grant recipients will be ineligible to apply to the Veolia Mulwaree Trust for a period of 24 months. Successful donation recipients will be ineligible to apply for funding for 12 months. Organisations which are unsuccessful may reapply at any time.

1. ELIGIBLE AND INELIGIBLE CRITERIA FOR GRANT APPLICATIONS
	ELIGIBLE
	INELIGIBLE

	a. Projects which meet the objective of the Veolia Mulwaree Trust and comply with the guidelines.

b. Organisations and projects with a clear community-based orientation.
c. Projects located within, or for the specific benefit of, communities in the local government areas of Goulburn Mulwaree, Palerang, Shoalhaven City, Oberon, Wingecarribee Shire, Upper Lachlan Shire and Wollondilly Shire.
d. Capital works projects, i.e. projects with life expectancy of 10+ years.

e. Items of equipment which improve usability or functionality. 

f. Projects on public property, i.e. community, Crown Land or Council-owned Land.

g. Projects which will be completed within 12 months of commencement.



	h. Projects or capital works on private land.
i. Applications to fund general maintenance or replacement through normal wear and tear, eg painting, roof repairs.

j. Recurrent projects, i.e. requests for running costs, projects requiring an annual or ongoing funding contribution/payment.

k. Applications to fund programs, wages, salaries, studies or consulting fees. 

l. Funding for computers hardware, software, web sites or associated items.

m. Funding for travel, accommodation, catering or associated items.

n. Applications for services and operations that would normally be the responsibility of other government bodies, or which duplicate existing services.

o. Projects that relate to a business or business group that generates a profit.
p. Applications for the purpose of fundraising for a secondary beneficiary, or grant-making program.

q. Applications for retrospective funding for projects which have commenced or been completed.

r. Applications from organisations or project sites which have received grant funding from the Veolia Mulwaree Trust in the previous 24 months from the date the funding agreement is signed. 



The Veolia Mulwaree Trust retains the discretion to fund projects as it sees fit. 

2. HOW TO APPLY FOR GRANT FUNDING
2.1 Grant funding applications must be submitted on the current Grant Application Form. All sections of the application form must be completed and all requested supporting documentation attached. Typed applications are preferred. 
2.2 Prospective applicants are encouraged to contact the Veolia Mulwaree Trust office to discuss their application prior to submission. Applicants should also review previously funded projects listed on the Trust’s website as a guide to what is likely to be successful. Project funding limits apply to certain organisations, including rural fire services, churches and CWA branches.
2.3 Unincorporated community groups may apply for grant funding if the application is auspiced by a legally constituted not-for-profit entity which would receive and manage the funds. Auspicing means that an organisation takes responsibility for ensuring the funds are used as specified in the funding agreement. 
2.4 The public authority, responsible for the land or property, must auspice applications and will manage funds for capital works projects on its land. 
2.5 Organisations which contribute to the project through their own fundraising efforts and/or through successfully obtaining funding from other sources will be highly regarded. Written confirmation of co-funding, detailing the source, nature and amount of the contribution, must be submitted before an application can be approved.
2.6 The Veolia Mulwaree Trust may request further information and/or an inspection of the project site during the assessment process.
2.7 The application must be signed by the applicant organisation’s (or auspicing organisation’s) highest office holder, i.e. the President/Chairperson/Principal/General Manager, in addition to one other authorised office holder. 
2.8 Complete the checklist at the back of the application. Number and attach supporting documents in order after the application.
2.9 A total of five hard copies, including the completed original application form, and five copies of all attachments must be submitted. Stapled photocopies on plain A4 paper only will be accepted. Do not use display folders, binding or similar. Please do not print double-sided or alter the application form in anyway.
2.10 Applications may be mailed or hand-delivered. Applications will not be accepted by fax or email.
2.11 CLOSING DATE: Application closing dates are advertised on the Veolia Mulwaree Trust’s website. Applications must be lodged at the Trust office by midday on the closing date. 
3. REQUIRED SUPPORTING DOCUMENTATION AND SUBMITTING A GRANT APPLICATION
3.1 Supplementary information - Supplementary information such as photos, plans etc may be attached. If project is on land or premises not owned by applicant organisation, the public authority responsible for the land or premises must provide written support of the application. 
3.2 Quotations - A minimum of two current quotations for each item in the project budget must 
be attached to the application. Quotations must be from different suppliers and must be comparable, i.e. for the same item or work. The preferred supplier for each item should be noted in the project budget and on the quotation. 

3.3 Funding from other sources - Written confirmation of co-funding, detailing the source, nature and amount of the contribution, must be submitted.
3.4 Development Applications - Applications for capital works projects must be accompanied 
by a Development Consent and Construction Certificate from Council, or written confirmation from Council that consent is not required. 

3.5 Insurance - Applicants are required to have a minimum Public Liability Insurance cover of $5 million. It is recommended, but not a condition of funding, that applicant organisations also have insurance adequate to cover the property/item being applied for, Personal Accident Professional Indemnity and Directors and Officers Insurance.
3.6 Letters of support - Letters of support from organisations which will benefit from or support the project may be attached. 
3.7 Legal status - Documentation of the applicant organisation’s, or auspicing organisation’s, legal status must be attached.
GRANT FUNDING APPLICATION FORM 2011/2012
Closing Date: Please see www.mulwareetrust.org.au. Typed applications are preferred. 

	SECTION 1A – APPLICANT DETAILS


	Name of Organisation:  ___________________________________________________________

Contact Person: Mr/Mrs/Ms _______________________________________________________ 

Office/Title: ____________________________________________________________________

Postal Address:  ________________________________________________________________

Town: ________________________State: ________________    Postcode: ________________

Phone(s):________________________________Fax: _________________________________

Email:________________________________________________________________________

Local Government Area: _________________________________________________________

Has this organisation previously applied for, or received, funding from the Veolia Mulwaree Trust? Yes (  No ( Details_____________________________________________________________
If grant funding has been received previously, the organisation is ineligible to reapply for 24 months.
If donation funding has been received previously the organisation is ineligible to reapply for 12 months. 


	SECTION 1B AUSPICING ORGANISATION 

- for unincorporated groups and/or projects on public property

	· If applicant is an unincorporated group it must nominate a legally constituted body to administer the funds on its behalf.
( If project is on land or premises not owned by applicant organisation, the public authority responsible for the land or premises must provide written support of the application.((Attachment 1)
( Please complete the information below and an authorised representative from the nominated auspicing organisation must co-sign the declaration at Section 8. Refer to Guideline 2.4.                                                                              
Name of Organisation: _________________________________________________________

Contact Person: Mr/Mrs/Ms______________________________________________________ 

Office/Title:___________________________________________________________________

Postal Address:________________________________________________________________

Town: _______________________State: ________________    Postcode: __________________

Phone(s):________________________________Fax: _________________________________

Email:_________________________________________________________________________




	 TOTAL GRANT FUNDING REQUESTED 
(from the Project Budget - Section 4)

	$


	SECTION 2A - PROJECT DETAILS             



	Project Title:___________________________________________________________________

Address of Project if applicable:__________________________________________________

Note: If your organisation does not own this site, this application must be supported by the public authority responsible for the property (see Section 1B).                                                                   
Brief project summary (less than 100 words):
Project Starting Date: __________________            Finishing Date: ___________________

Note: The processing time for applications is a minimum two months after the closing date. 

	SECTION 2B - PROJECT DESCRIPTION



	Provide a detailed project description including location and project timetable/program. Attach ((Attachment 2) plans, site map, photos and any additional information in support of the project description. 



	SECTION 3 –Community Benefit and Merit



3.1 
Why is the project needed?
3.2
Who in the community will benefit from the project? List target groups, numbers of users and expected frequency of use and attach (( Attachment 3) letters of support as applicable. 
3.3
What are the overall intended outcomes of your project? 
3.4 
Has your local council been consulted about the project? 
	SECTION 4 - Cost and feasibility


	

	PROJECT BUDGET

	Expenditure
	Income

	All aspects of the project must be fully itemised below:  
· List only the preferred supplier for each item from the two quotes attached ((Attachment 4). Refer to Guideline 3.2 for quotation requirements 
Tick which ever applies and complete budget accordingly:
· Organisations registered for GST: expenditure should exclude GST.
· Organisations not registered for GST: expenditure should include GST to be paid.
	Please list below:

· Organisation’s cash contribution.
· Total of other sources of confirmed project funding - attach ((Attachment 5) documentary evidence. Refer to Guideline 3.3. 
Note: Do not include in-kind labour or administration costs with income. Please list below.



	
	$
	
	$

	Example: XYZ Company - Electrical 
	$1000
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	Total Expenditure
	$
	Total Income
	$


	TOTAL GRANT FUNDING REQUESTED FROM VEOLIA MULWAREE TRUST 
(Total Expenditure less Total Income)


	$


	Value of project sought from Veolia Mulwaree Trust 

Value of project contributed by applicant organisation

Value of project contributed from other sources


	_______%

_______%

_______%

(Total 100%)


	IN-KIND contribution
Specify number of hours and nature of contribution


	

	SECTION 5 – Experience, Ability and Support to Deliver the Project



5.1 Please outline your organisation’s experience and ability to complete the project by providing organisation history, nominated project manager/supervisor, contractors, consultants, volunteers and suppliers etc. 
5.2 List examples of other projects and activities which demonstrate your organisation’s ability to manage the project.
	Year
	Description of Project or Activity

	
	

	
	

	
	


5.3 Please list and attach (( Attachment 6) any approvals given or required by regulatory authorities such as Development Approval from your local council. Refer to Guideline 3.4. 
5.4 Please list below and attach (( Attachment 7) copies of current insurance(s) required for the project. Refer to Guideline 3.5. 
5.5 Please provide the organisation’s plans to meet ongoing costs and maintenance of the proposed project.
5.6 Has your organisation applied, either successfully or unsuccessfully, to any other organisation for funding toward this project, or do you intend to apply in the future? Please provide details of funding from other sources. Indicate if funding is pending or confirmed. 

	SECTION 6 – ADMINISTRATION 



6.1 Please describe the organisation, its aims and objectives, number of financial members and areas of interest.
6.2 Organisation’s Legal Status - eg incorporated association, co-operative, registered charity etc - Please attach (( Attachment 8) a copy of your organisation’s certificate of incorporation. See Guideline 3.7 
6.3 What is your organisation’s (or auspicing organisation’s) ABN? Organisations without an ABN must provide a signed ATO Statement by Supplier form which can be downloaded from the ATO website. 
6.4 Is the organisation registered for the Goods and Services Tax (GST)? Yes (  No (

If Yes – Grant payments made to your organisation will be subject to GST. You will be required to provide the Trust with a Tax Invoice for the grant and to remit GST collected on each grant payment to the ATO through your Business Activity Statement.

6.5 Who is the Accountant or nominated person to administer the grant?

Name:________________________________________ Title: _________________________

Phone: ______________Fax: _____________ Email: ________________________________

6.6 Organisation’s Financial Position - Please attach (( Attachment 9) a copy of your organisation’s most recent financial statements. 
6.7 Recognition of grant funding - if your application is successful, you will need to organise public acknowledgement of the funding. Please indicate how the Veolia Mulwaree Trust’s contribution would be recognised eg, signage, media coverage, opening/dedication ceremony etc. 
	SECTION 7 – CHECKLIST



Please complete before signing the declaration. You must have:

· Read and understood the Guidelines for Applications?

· Completed all section of the Application Form?

· Provided five copies of completed application form with five copies of all attachments, and kept a copy for your records.
Required Attachments list: (Please number and attach in the following order after the application) 
· 1. A letter approving the application by the authority responsible for the site (from Section 1B)?

· 2. Supporting site maps, plans and photographs (from Section 2B)?

· 3. Letters of support from other groups or organisations (from Section 3.2)?

· 4. Copies of at least two current quotations for all items in the project budget (from Section 4?)  

· 5. Evidence of funding for the project from other agencies (from Section 4)?
· 6. Approvals from regulatory authorities or evidence approval is not required (from Section 5.3)?

· 7. Copies of current insurances (from Section 5.4)?

· 8. A copy of certificate of incorporation or evidence of current legal status (from Section 6.2)?

· 9. A copy of your organisation’s most recent financial statements (from Section 6.6)?

	SECTION 8 – DECLARATION




Two authorised office bearers of the organisation must sign this application (see Guideline 2.7). If another organisation is auspicing the application, a representative from each organisation will need to sign below.

We certify that, to the best of our knowledge, the information in this application is true and correct.

	Signed: ______________________________
	Signed: _______________________________

	Name: ______________________________                                 (Please print)
	Name: ________________________________

(Please print)

	Position in organisation: ________________
	Position in organisation: __________________

	Date: _______________________________
	Date: _________________________________

	Phone: ______________________________


	Phone: _______________________________
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